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PURPOSE OF THE ADMISSIONS AND OCCUPANCY POLICY

A. The ADMISSIONS AND OCCUPANCY POLICY has several purposes:

1. To provide a standard policy which will enable the Housing Authority staff to

administer the programs consistently and fairly.

2. To provide a training document for newly hired staff.

3. To provide answers to program questions which are beyond the scope of the
Federal Regulations.

4. To provide Housing Authority clients and other members of the public with a
basis for Housing Authority decisions.

B. The ADMISSIONS AND OCCUPANCY POLICY covers the following housing programs

under 24 CFR Part 1000 of the Federal Regulations:

1. The Homeownership Program, whereby a homebuyer enters into an agreement

with the Housing Authority which creates an opportunity for the family to

eventually purchase the home.

C. The ADMISSIONS AND OCCUPANCY POLICY can only be amended by the Board of

Commissioners of the Housing Authority.

D. If any provision of this ADMISSIONS AND OCCUPANCY POLICY conflicts with Federal
Statutes and Regulations, the Federal Statutes and Regulations shall prevail.

E. The following acronyms will be used throughout this Plan:

1. HUD - U.S. Department of Housing & Urban Development

2. IHA - Indian Housing Authority

3. NAHASDA - Native American Housing and Self-Determination Act

4. TAN F-Temporary Assistance for Needy Families

F. Domestic Violence. An applicant for or tenant of SIHA housing may not be denied
admission to, denied assistance under, terminated from participation in, or evicted from
the housing on the basis that the applicant or tenant is or has been a victim of domestic
violence, dating violence, sexual assault, or stalking, if the applicant or tenant otherwise
qualifies for admission, assistance, participation, or occupancy.

ELIGIBILITY FOR HOMEOWNERSHIP PROGRAMS

A. Familv Composition: A Family can consist of any of the following:

1. Single persons who are otherwise eligible, 18 years or older, or anyone under 18
years of age that has been legally emancipated.

2. Near Elderly Family whose head or spouse is 55 years of age or older.

3. Two or more persons who will live regularly together in the same dwelling unit,
and whose income and resources are available to meet the Family's needs, with
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the following clarifications:

a. There can also be other unrelated persons living in the household, such

as foster children, if it is determined the unit will not be overcrowded.

b. Persons residing with a Family to permit the employment of a sole wage-

earner, or solely because the person is essentiai to the care of a family

member, shall not be considered a family member when determining

eligibility.

c. Children are considered family members if they currently reside within the

household.

d. Legal documentation will be required for children placed out of home for
determining eligibility.

e. Unborn children are considered members of the family when determining

family size.

B. Income Limitations: Except as noted below. Annual Income of the Family cannot exceed

the applicable income iimit for admission (80 % of median income), or cannot be less than

the minimum income (40 % of median income) for Homebuyer applicants (as amended

periodically by HUD). Annual Income is defined as the anticipated total income from all
sources received by the Family head and Spouse (even if temporarily absent) and by

each additional member of the Family (with exceptions below), for the

12-month period following the effective date of certification of income, exclusive of
certain types of incomes specified below. If it is not feasible to anticipate a level of
income over a 12-month period, the income anticipated for a shorter period may be
annualized, subject to a redetermination at the end of the shorter period.

1. Annual Income includes, but is not limited to, the following:

a. The gross amount of wages, salaries, overtime pay, commissions, fees,

tips and bonuses before payroll deductions.

b. The net income from the operation of a business or profession or from

rental of real or personal property.

c. Interest, dividends and other net income of any kind from real or personal
property. Where the Family has Net Family Assets in excess of $5,000,
Annual Income shall include the greater of actual income from such assets

or a percentage of the value of the assets based upon current passbook
savings rates, as determined by HUD.

d. The full amount of periodic payments received from Social Security,

annuities, insurance policies, retirement funds, pensions, disability
(including Veterans disability) or death benefits and other types of

periodic receipts, including lump-sum payments for the delayed start of
a periodic payment.
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e. Payments in lieu of earnings such as unemployment, disability

compensation, workmen's compensation and severance pay, except as

exempted below.

f. Periodic and determinable allowances such as alimony, child support

payments and regular contributions or gifts received from persons not

residing in the dwelling.

g. All regular pay, special pay and allowances of a member of the Armed

Forces, except as excluded below.

h. Any earned income tax credit to the extent it exceeds income tax liability.

i. Welfare Assistance payments, including assistance payments received

from General Assistance and TANF.

2. Items Not Considered As Income. The following shall not be included in the

calculation of Annual Income:

a. Income from the employment of children (including foster children) under

18 years of age.

b. Payments received for the care of foster children.

c. Lump-sum additions to Family assets, such as inheritances, insurance

proceeds, capital gains and settlement for personal or property losses.

(Note that lump-sum payments for the delayed start of a periodic payment

are included In Annual Income.)

d. Amounts received by the Family for, or in reimbursement of, the cost of

medical expenses for any Family member.

e. Income of a Live-In Aide, as defined.

f. Amounts of educational scholarships paid directly to the student or to the

school, including Veteran's educational benefits, for any educational

purpose, excluding subsistence.

g. Amounts received from TANF work experience and job training.

h. The special pay to a Family member serving in the Armed Forces who is

exposed to hostile fire.

i. Fisheries i ncome derived from the exercise of rights to fish secured by
treaty. Executive order, or Act of Congress.

j. Temporary, nonrecurring or sporadic income (including gifts).

k. For all certifications after April 23,1993, reparation payments paid by a

foreign government pursuant to claims filed under the laws of that

govemment by persons who were persecuted during the Nazi era.

I. Amounts specifically excluded by any other federal statute from

consideration as income for the purposes of determining eligibility or
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benefits under a category of assistance programs that includes assistance

under NAHASDA, and as periodicaiiy published in the Federal Register.

C. Social Security Number Requirements: Families are required to provide Social Security

numbers for all family members prior to admission, if they have been issued a number by

the Social Security Administration, under the following guidelines:

1. All members of the Family must either:

a. submit Social Security documentation, or

b. sign a certification that they have not been assigned a Social Security

number. If the Individual is under eighteen (18), the certification must be

executed by a parent or guardian.

2. Verification will be done through the provision of a valid Social Security card

issued by the Social Security Administration, or, if unable to provide a card,
through provision of one of the documents listed below:

a. identification card issued by a Federal, state or local agency, or by an

employer or trade union, or by a medical insurance company

b. earnings statements or payroll stubs

c. bank statements

d. IRS Form 1099

e. benefits award notices from government agencies, unemployment

agencies or retirement funds agency

f. life insurance policies

g. court records such as real estate tax notices, marriage or divorce papers,
or judgement and bankruptcy records

3. Applicants who are unable to provide documentation will retain their position on
the waiting list until such documentation can be provided.

4. If an applicant is able to disclose the Social Security number, but cannot provide
the documentation, the applicant must sign a certification to that effect.

D. Other Criteria for Admission. Applicants will not be admitted whose conduct In present
or prior housing would likely diminish other tenants'enjoyment of the premises by
adversely affecting their health, safety or welfare, or would likely adversely affect the
physical environment or the financial stability of the Housing Authority.

Specific criteria include the following:

1. No family will be added to the waiting list or admitted who has an outstanding
debt with the Housing Authority or any Housing Authority, until such debts have
been paid in full. No repayment agreement will be accepted as substitution for
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payment in full.

2. If the applicant has vacated a Rental unit and owes a vacated account, they are

required to enter into a payment arrangement and follow that arrangement until

paid in full or pay the vacated account in full within ninety (90) days to remain on

Homeownership Waiting List.

3. No family will be admitted whose head or spouse has been found guilty of fraud

as a participant in any housing program administered by a Housing Authority.

Once the member of the family who was found guilty of fraud has completed all

requirements of the court judgements, and can provide the Housing Authority

documentation to that affect, the family with the guilty family member will be

considered for assistance from the Housing Authority.

4. The Housing Authority will conduct criminal background checks on all applicants

to assist in determining eligibility in any Housing Programs, per the Criminal
Policy.

7. The Housing Authority will make a reasonable effort in determining the suitability
of a family for admission to its housing programs prior to move-in approval for the
next available unit. Such effort may include, but not necessarily be limited to,
review of previous housing history with the Housing Authority, references from
other previous landlords, credit reports and criminal background checks.

8. In addition to the above eligibility criteria, applicants for the Homeownership
Program will be expected to demonstrate their ability to maintain their own home.
This ability must include having the financial resources available for maintenance
purposes and the physical abilities of the family members to perform this
maintenance, or the ability of the family to access maintenance services.

Families must have a minimum income of at least 40 % of the Median Income limit

and not more than 80 % of the median income.

9. Applicants for the Homeownership Program must agree to participate in the
Housing Authority's Tenant Services Homebuyer Education Program, including
attending all training sessions such as household budgeting, mortgage
education, housekeeping and maintenance responsibilities, personal banking,
and other homebuyer related education. The Tenant Services Homebuyer
Education Program will also be made available to all rental tenants, especially
those interested in working towards homeownership.

RECEIPT OF APPLICATIONS AND DETERMINATION OF ELIGIBILITY

This section sets forth the basic steps which are to be taken in obtaining and verifying
information from applicant Families for the purposes of determining whether they meet the
conditions of eligibility for participation in housing authority programs.

A. Establishing Waiting Lists
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The pool of active applications may be kept current by requesting each applicant to inform
the IHA at least every 6 months of continued interest.

B. Procedure Governing Receipt of Apolications

1. To assure compliance with the preference requirements of the Occupancy

Standards and Assignment of Units section, applications are to be accepted from

all Families seeking participation in the Program.

2. The application constitutes the basic record of each Family applying for

participation. Each applicant, therefore, will be required to supply the information

requested on the application. Incomplete applications will not be accepted and
will be returned to the applicant. If applicant requires an accommodation in order

to complete this process, itmay be provided by IHA staff.

3. The application, together with all other material relating to the Family's eligibility,
is to be maintained by the IHA in a file.

C. Determination of Elioibilitv

1. If an applicant is determined by the IHA to be eligible but the IHA has determined
that there are no vacancies, the IHA shall place the Family on the waiting list and
notify them in writing of this fact. The date of eligibility determination shall be
noted on the application.

2. If, during the application interview or subsequent verification process, it appears
that the applicant is definitely not eligible, the applicant is to be given written
notification and classified as ineligible. The application, together with sufficient

information as to the reasons for the determination, is to be maintained by the

IHA in a file.

3. All applicants determined ineligible shall be notified promptly in writing of this
determination and the reasons therefor. The notification shall state the applicant

has the right to request an informal hearing by submitting a written request within
ten (10) days of the date of the determination letter.

4. If, after conducting an informal hearing, the IHA upholds the initial determination
of ineligibility, the applicant shall again be notified in writing and be advised of
the grievance procedure.

5. The IHA shall retain for three (3) years the original application, notification letter,
applicant's response (if any), and any record of any informal hearing and
statement of final disposition.

TENANT SELECTION

A. Governing Conditions. In the event of a vacancy in the Homeownership Housing
Program, the selection of applicants shall be made as follows;
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1. Give preference In the selection of applicants to families who are enrolled Spokane

tribal members.

2. When sent a Top of the Waiting List letter and no response Is submitted by the
applicant within the 10 day time frame, the applicant will be bypassed for that unit and
the applicant will be sent a second Top of the Waiting List letter for any future units. If
no response Is submitted by the applicant within 30 days of the second letter the
applicant will be removed from the waiting list.

B. Succession In the Event of the Death or Mental Incapacity of a Homebuyer

A homebuyer may designate a successor who would assume homebuyer status upon

the death or mental Incapacity of the homebuyer, otherwise known as an "event". This

designation was made at the time of the execution of the Mutual Help Agreement or

Homeownership Agreement, and can be later changed at any time by written notice to

the IMA.

1. To be eligible, the designated successor must:

a. be a family member of the former Homebuyer, who will make the home
his or her primary residence;

b. be willing and able to pay the administrative charge and to perform the
obligations under the Mutual Help Agreement or Homeownership

Agreement;

c. satisfy program eligibility requirements;

d. execute an assumption of the of the former Homebuyer's obligations

under the Mutual Help Agreement; and,

e. execute an assumption of the former Homebuyer's obligations under their
Agreement at the agreed upon purchase price and terms.

2. If the designated successor satisfies the above requirements except for (c), the
successor may execute an outright purchase of the home.

3. The designated successor shall assume all rights and obligations of the former
Homebuyer, Including all outstanding amounts owing to the IHA, and any
amounts In the Homebuyer Equity Account.

4. If at the time of the "event" there Is no designated eligible successor, the IHA may
designate any person who qualifies under paragraph 1, above.

5. If at the time of the "event" there Is no eligible successor designated by the
homebuyer or the IHA, and a minor child or children of the homebuyer are living
In the home, the IHA may. In order to protect their continued occupancy and
opportunity for acquiring ownership of the home, approve as occupant of the
home an appropriate adult who has been appointed legal guardian of the
children with a duty to perform the obligations of the MHO Agreement In their
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interest and behalf. If the appointed legal guardian does not wish to live in the
home, the IHA will approve a sublease to an appropriate adult who will perform

the duties and obligations of the MHO Agreement. This agreement shall remain

in effect until the oldest child reaches 18 years of age, or until such time as the

legal guardian or sublease no longer is willing or able to perform the obligations

of the MHO Agreement.

6. In the case of a home on trust land subject to restrictions on alienation under

federal law (including federal trust or restricted land), or under Tribal law where

such laws do not violate federal statutes, a person who is prohibited by law from

succeeding to the IHA's interest on such land may, nevertheless, continue in

occupancy with all the rights, obligations and benefits of the MHO Agreement or

Home Ownership Agreement, modified to conform to these restrictions on

succession to the land.

7. If there is no qualified successor in accordance with the IHA's approved policy,

the IHA shall terminate the MHO agreement and select a subsequent

Homebuyer from the top of the waiting list to occupy the unit under a new MHO
Agreement.

C. Unit Transfers. Will be made at the discretion of the Board of Commissioners.

D. Selection from the Waitlnc List in the Event of Death or Mental Incaoacitation. If the

vacancy occurred due to the death or mental Incapacity of the Resident and there is no

eligible designated successor under Section B, above, or if there is no family eligible
for a transfer under Section C, above, applicants will be selected from the waiting list in

the following order (by application date and time within each category):

1. Applicant who is an enrolled member of the Tribe on whose land the dwelling unit

is located.

OCCUPANCY STANDARDS AND ASSIGNMENT OF UNITS

A. Occuoancv Standards. Dwelling units may be leased in accordance with the

Occupancy Standards set forth below.

Number of Persons

Number of Minimum Maximum

Bedrooms

1

2

3

4

5

*At IHA's discretion

1 3

1 4

3 6

4 8

5

Admissions and Occupancy Policy
Amended: Feb. 24, 2005; Feb. 26, 2015;
Mar. 24, 2016; June 5, 2019; July 25, Page 11

2019



B. Notification of Families. When the IHA learns of an impending vacancy, the following

actions will be taken:

1. The Family selected according to this Policy shall be notified of a vacancy.

2. The Family will also be given a period of time, not to exceed ten days, to provide

all information necessary to complete the application process. The Family shall
also be given the opportunity to receive help in providing this information.

3. If the selected Family does not respond to the IHA's notification of a vacancy

and/or does not provide the necessary information within the required time, the
next Family on the waiting list shall be selected and the applicant may be
removed from the waiting list.

C. Other Factors Influencing Assionment. Depending on overall housing demand and

availability of units, the following guidelines may govern the leasing of units:

1. A bedroom may be expected to be shared by children of the same gender.
Dwellings will not be assigned which will make it necessary for two children of
the opposite gender to occupy the same bedroom.

2. As much as possibie, to avoid future overcrowding, every attempt should be
made to anticipate changes in the Family size. For example younger Families
pianning on having children will likely grow in size and need larger homes, while
older, more established Families may not.

3. A separate bedroom will be provided for an eideriy Dependent residing with a
younger Family.

4. A separate bedroom will be provided for a Family member upon documentation
of the need for same by a physician or other quaiified professional.

5. Children are considered Family members if they currently reside within the
househoid.

6. Legal documentation will be required for children placed out of the
home for determining eligibility.

7. Unborn children during pregnancy are considered members of the Family when
determining Family size.

HOMEOWNERSHIP AGREEMENTS

A. A Homeownership Agreement, hereinafter referred to as t h e " Agreement", is to be
entered into between the IHA and each resident Famiiy. The Agreements are to be kept
current at all times and are to reflect the obligations of the Families and the IHA.

B. Execution of the Agreement.

1. The Head of Household and the authorized IHA staff person, shall execute an

Agreement in duplicate prior to actual admission. The copy shall be given to the
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resident and the original shall be filed in the permanent record folder established
for the Family.

2. If, through any cause, the signer of the Agreement ceases to be the Head of

Household, the Agreement Is to be voided and a new one executed and signed
by the new Head of Household, provided that the Family Is eligible for continued
occupancy as set forth In this policy.

3. If an applicant Is being considered for a unit, and within the household Is an

Individual that currently owes the IHA a vacated account from a previous unit
they were responsible for, that Individual will first have to pay their debt In full
before being allowed to move Into the new unit.

4. If for any reason a Family transfers to a different dwelling unit, the existing
Agreement Is to be voided and a new Agreement executed for the dwelling unit
Into which the Family Is moving. The Family must be eligible under transfer
policy, above.

5. If the IHA desires to change, amend or waive any provision of the
Homeownership Agreement with respect to any Individual or group of residents,
an appropriate rider or a new agreement for current tenants Is to be prepared,
signed by the Head of Household and the IHA, and attached to and made part of
the Agreement.

Termination of Agreement. Termination of any Agreement shall be made according to

the terms stated within the Agreement. Termination of the Agreement will also occur for
the violation of the following terms and In accordance with these time frames: Immediate
- within 24 hours. Serious offenses - 7 days. Collections —14 days:

1. Use of a firearm or weapon In a Homeownership Site, except when determined
that the use was necessary for self-defense or defense of the Family. Determination
of the use of a firearm for self-defense or defense of others could Include written

documentation from the Police Department or a ruling from Tribal Court.

2. The following will be considered a Breach of the Agreement, If ~

(a) Family allows any person to reside In the home who Is not eligible to do
so under these policies.

(b) Family uses the home for any purpose other than as their principal
residence.

(c) Family falls to dispose of or remove wrecked, damaged, or Inoperable
vehicles from the premises when directed to do so by housing staff.

(d) Family falls to dispose of all garbage, rubbish and other waste from the
home In a sanitary and safe manner.

(e) Family falls to keep utilities (electricity, water, and sewer) on. If utilities are
shut off, the tenant has the following timeframes to restore utility service:

the same day If between November 1 and March 31, within 48 hours If
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between April 1 and October 31.

(f) If one or more members of the household are cited for any criminal
violation that may cause harm or danger to others (i.e., violence, assault,

or drug related activity) on or off the premises (refer to Criminal Policy for

guidance).

(g) Family fails or refuses to comply with or perform any other terms or

condition of their Agreement, such as, but not limited to, monthly

payments.

3. Violations of the Maintenance Policies.

4. Violations of the procedures stated in the Collection Policy.

E. Last Chance Agreements/Amendments to Leases.

Other Breaches of the Agreement. If it is determined by management that the
Family is sincere about remaining in the unit after it has been determined that a

breach of the Agreement has occurred, a last chance agreement/amendment to
lease may be entered into in order to give the Family the one last chance to

remain in the home. The process followed is, first, a letter is written to the family
notifying them of the breach of agreement, then housing management will visit
with the Family to discuss the issue(s) to attempt to maintain residency and if the
Family is willing to remain in the home with stipulations that would be included in
a last chance agreement. If the last chance agreement/amendment to lease is
not followed by the Family, the Family must move out of the home according to
the terms of the signed last chance agreement/amendment to lease.

F. Homebuver Pavments. All payments shall be made according to the procedures stated
in the IHA Coilection Policy.

G. Principal Residence. All Families must use the dwelling unit for their principal place of
residence. Principal Residence is defined as the residence at which the tenant or
homebuyer lives twelve months per year, less time taken for medical reasons while
away for treatment, limited to 6 months with the option to extend 6 more months if
circumstances warrant and documentation is provided: time served in the military; and
periodic absences for vacations, etc.

Homeownership allows the following exceptions:

1. Ownership or use of a secondary home that is necessary for the Family's
livelihood. Any income derived from or as a result of the use of the home must
be reported and included in Annual Income.

2. Subleases. A family's temporary absence from a Homeownership home and its
subsequent subleasing is permitted under the following conditions:

Admissions and Occupancy Policy
Amended: Feb. 24, 2005; Feb. 26, 2015;
Mar. 24, 2016; June 5, 2019; July 25, Page 14

2019



a. The family to whom the home is being subleased (the sub lessee) must be

eligible according to the criteria set forth in this policy.

b. The homebuyer (sublessor) and the sublessee must enter into a

Sublease Agreement, for a term of not more than twelve months,

renewable up to an additional twelve months, if necessary.

c. The Homebuyer shall sign an amendment to the Homeownership

Agreement specifying the understanding that the Homebuyer will continue

to be responsible for all obligations under the Homeownership Agreement

during the sublease period.

d. The sublease payment will be calculated from the sub lessee's income.

e. The subleasing of the home will be permitted only if, and only for the

specific time period, a Family member is participating in one of the
following temporary activities:

(1) An accredited training and/or education program designed to
enable one or more Family members to acquire the skills
necessary to obtain gainful employment on the Reservation.

(2) A rehabilitation program as required by a licensed physician, a
court order or another qualified professional.

(3) Employment on the Reservation has ended as a result of economic
conditions on the Reservation beyond the homebuyers' control that
results in the Family temporarily having to relocate off the

Reservation in order to make their livelihood.

f. No Sublease Agreement will be permitted until all amounts owed to the
IHA by the Homebuyer are paid in full, including the estimated amount
necessary to repair existing damages the IHA considers to be of health,
safety and sanitary concerns (electrical, plumbing, broken items, holes
and sanitation items beyond cosmetic items) at the time of the
subleasing. This estimate will be based upon an inspection done by the
IHA, and will be the responsibility of the homebuyer to complete all work
prior to sublease being approved by the IHA.

H. Binding Commitments and Useful Life.

1. Section 205 of NAHASDA requires that binding commitments be made on the
use of an affordable housing dwelling unit for its remaining useful life. A binding
commitment is a recorded document that restricts use of the dwelling unit for

only affordable housing for its remaining useful life, or until a family or household
member takes ownership of a homeownership unit. In the case of dwelling units
on the Spokane Reservation, binding commitments are found in leases for use
of the underlying land entered into after enactment of NAHASDA in 1996, and
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are satisfied by language in the lease that sets specific limits on use of the land

for low-income or affordable housing, or by general lease terms of limited use

such as for "public housing," "affordable housing" or "low-income housing."

2. SIHA's useful life schedule, based on local conditions in SIHA's service area, is as

follows:

IHBG Funds Invested Affordability Period

Under $5,000 6 months

$5,000 to $15,000 5 years

$15,001 to $40,000 10 years

Over $40,000 15 years

New construction or acquisition of newly constructed housing 20 years

CERTIFICATION PROCESS

A. Annual Reexamination. To assure that Families participating in the Program are those

Families meeting the eligibility requirements for continued participation set forth in
section Eligibility for Housing Programs and that such Families are paying the
appropriate monthly payment, the eligibility status and the Adjusted Income are to be
periodically reexamined and redetermined.

1. Re-certification of each household's income and composition will occur during
each fiscal year (October 1st thru September 30th). One or more projects will be
scheduled each month and the schedule shall remain the same each year
thereafter. Therefore, the schedule will be based on a set number of projects per
month and not necessarily scheduled by the Family's move-In anniversary date.
Households are expected to return the re-certification applications and required
verification by the date specified on the notice. Households are subject to a $50
fee and termination of their lease if they fail to re-certify timely.

2. After the Family's eligibility and Income have been determined, the monthly
payment shall be adjusted according to procedures stated in this Section.

3. Determinations of eligibility and changes in the monthly payment may be made
between annual reviews, if warranted, pursuant to procedures stated in this
Section.

4. If a Family's monthly payment cannot be determined due to the failure of the
Family to recertify their eligibility in a timely manner, the lease agreement will be
terminated based on non-compliance with their homebuyer/rental agreement

obligations to provide the required documentation as part of the annual
recertification.

5. If a Family has added a new member, or if any member of the Family obtains a
previously undisclosed Social Security number, or is assigned a new number,
verification of this information must be provided at the next interim or regularly

scheduled reexamination. Family members having Social Security numbers but not
providing documentation on or before the specified time, have sixty (60) days (120
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days for members aged 62 or over), to provide the documentation and, during that

time, the Family will continue to receive assistance.

B. Soecial Reexamination.

1. If, at the time of admission to the program or reexamination, it is not possible to

do an estimate of Adjusted Income for the next twelve (12) month period with any

degree of accuracy because of (a) unemployment and no anticipated prospects

of employment or (b) conditions of employment and/or receipt of income are so
unstable as to invalidate usual and normal standards for determination, a special

reexamination shall be scheduled for a specified time depending upon the

Authority's estimate of the time required for the Family circumstances to stabilize.

2. If, at any time of such special reexamination, it is still not possible to make a

reasonable estimate of adjusted income, special reexaminations shall continue to

be scheduled and conducted up to the time of the next scheduled annual review,

until it is possible to make a reasonable estimate of Family Income.

3. If, at the time of admission to the Program or annual review, a Family is known to
have a history of widely fluctuating income over the past year(s) as a result of
fluctuating between employment and welfare or other assistance, special
reexaminations should not be scheduled since such income patterns can be

expected to continue.

4. If, at the time of admission to the program or reexamination, it is not possible to

do an estimate of Adjusted Income for the next twelve (12) month period with any
degree of accuracy and a special reexamination is scheduled, the Family's rate of
Income, based on the Income which the Family is expected to receive from the
date of the current examination to the date of the special reexamination, is to be

projected for a twelve-month period even though it is known that Income in such
amount, or from such sources, will not continue for the period.

5. If income has changed at the time of the special reexamination, the rate of
income at the date of such reexamination shali be projected for a twelve-month
period even though it is known that an annual review of income and eligibility will
be conducted within that twelve-month period. The monthly payment, as fixed in
a special reexamination, shall remain in effect until the next annual review or
interim redetermination, if warranted.

6. If, at the time of admission or annual review, a Family reports no income, the lack
of income shall be appropriately documented. The Family shall be further

required to have their situation re-verified on a three-month basis until such time
as a source of income is documented.

C. Interim Reexamination

1. In addition to submitting such information as may be required at the time of
periodic reexamination (or special reexamination) of eligibility and
redetermination of Adjusted Income, Families may report to the Authority the
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following defined changes in Famiiy circumstances:

a. Chances affecting Family composition. Loss or addition of any Family

member through marriage, death, divorce, birth, adoption or any other

circumstances.

b. Chances affecting income. Increases or decreases in Income as a result in

any change in Family composition, employment, benefits, or for any other

reason.

2. Upon receipt of a report of a change in family composition or income, an interim

redetermination of adjusted income wiil be conducted, and the monthly payment

will be adjusted as follows:

a. Increases in monthly payments between periodic reexaminations are to

be made effective the first of the month, following 30 days written

notification of the increase.

b. Decreases in monthly payments between periodic reexaminations are

effective the first day of the month foiiowing the month which the change
in circumstances was verified with appropriate documentation.

D. Adjustment for Utility Aliowances.

1. At least annually, and at such other times as deemed appropriate, the IHA shall

determine whether there has been a substantiai change in utility rates and

whether an adjustment is required in the Utility Allowances. If the IHA

determines that an adjustment should be made, affected residents will be given

notice of the Utility Allowance revisions not less than sixty (60) days prior to the

proposed effective date of such revisions. Residents will also be provided an

opportunity to submit written comments during a period expiring not less than

thirty (30) days prior to the proposed effective date of the allowance revisions.

2. Changes in rents shall become effective the first day of the month following the

date of adoption of the Utility Allowance by the Board of Commissioners.

Residents whose rent increases due to Utility Allowance adjustments shall

receive at least thirty (30) days' notice of such increase.

E. Adjustments Due to Errors.

1. An adjustment in monthly payment shall be retroactive to the first day of the rent

period affected when there is:

a. an error due to misrepresentation by the Family and the corrected

determination results in increased rent;

b. an error from which the corrected determination results in decreased rent.

2. An adjustment in monthly payment shall be effective the first day of the second

month following the date an error is found if the error was not the fault of the

Famiiy and the corrected determination results in increased rent.
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F. Reexamination Procedures.

1. The Head of Family is required to compiete a Personal Declaration form, and

whatever other forms as may be necessary, prior to the reexamination, and to

suppiy such information as required to determine famiiy composition and Annual

Income.

2. At least thirty (30) days prior to the effective date of any changes in monthly

payments, the Family is to be notified in writing concerning their eiigibility status,

any changes in monthiy payments, and/or any amounts owing as a resuit of

misrepresentation or error on the part of the Famiiy or IMA.

3. Upon determination by the iHA that data suppiied by the Famiiy was

misrepresented, the iHA may terminate the Lease or Homeownership

Agreement or may adjust the monthiy payment.

4. Damages and Sudden Loss of income. If, during any tweive (12) month period, a

Famiiy is unabie to pay one month's payment due to a sudden decrease in

income, or the Family incurs a debt to the iHA for damages equai or greater than

one month's payment, the Family may enter in a Repayment Agreement with the

iHA. In the case of Homebuyers under the Mutual Help and Occupancy

Agreement, the Homebuyer may have this amount deducted from availabie Equity

funds according to the Equity Use Policy.

This Repayment Agreement shali be as foiiows:

a. Current Homebuyers. Minimum monthly Repayment Agreement

payments shall be determined on a case by case basis and
current monthiy income.

b. Repayment Agreements shall be due and payable under the same

terms and conditions as apply to the payment of Homebuyer

payments.

c. Monthly payment made by a Family who has an outstanding Repayment

Agreement shaii be appiied in the foiiowing order:

(1) Current charges (Admin Charge)

(2) MEPA Charges

(3) Work Orders-

(4) Other

5. IHA Errors. The IHA will not calculate retroactive increases if the income change

was reported in a timeiy manner and the iHA failed to make the appropriate

adjustment.

UNiT iNSPECTiONS

A. Initial Move-in inspection. An initial inspection of the dweiling unit will be required at the
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time of resident move-in. The resident wiii be instructed during the inspection of the

iHA's expectations for dwelling unit upkeep.

1. The inspection shall be conducted with both the resident and IHA representative

present, and the results entered on an inspection form prescribed by the IHA.

2. The report shall be signed and dated by both the resident and the IHA

representative and shall be considered the official record documenting the

condition of the unit at the time of occupancy. The report shall serve as the basis

for assessing charges (if any) to the resident upon termination of residency.

3. The original of the inspection shall become a permanent part of the resident's file.

A copy of the report may be provided to the resident. Corrective action by the IHA

on deficiencies noted in the initial inspection shall be made a part of this report.

4. Use of Video or Photography for Documentation. Management reserves the right

to video tape or photograph the unit at or near the time of move-in and move-out,

and during occupancy as necessary to document unit damage or condition.

B. Scheduled Three-Month Inspection. An interim inspection of the dwelling unit shall be

scheduled approximately three (3) months after initial occupancy to assure proper unit

care.

1. The resident shall be given appropriate written notice of the date and time of the

inspection, as well as an explanation of the reasons for the inspection.

2. An inspection report shall be completed and signed by the resident and the

Authority representative. Deficiencies shall be discussed with the Resident.

3. If the inspection shows adequate care by the resident, the next Inspection will be

conducted in accordance with paragraph C., below. If inadequacies are

revealed, an interim inspection, as set forth in paragraph D., below, shall be

scheduled.

C. Annual Inspections. If the inspections are satisfactory and no Lease or Homeownership

Agreement violations are noted, the IHA wiii reduce the frequency of inspections during

subsequent years of occupancy.

D. Special Inspections. A special Inspection will be conducted where deficiencies are noted

at the three-month or annual inspection or when damages or other violations are
suspected. The need and scheduling of special inspections wiii also be determined by

the IHA based on prior history as a tenant with the IHA. If the interim inspection reveals

inadequate care of the unit, the resident shall be placed on a probationary status. A letter

listing the deficiencies shall be sent to the resident stating that corrective action must be

taken and setting a re-inspection date. If upkeep remains inadequate, appropriate action,

including possible termination of tenancy, will be taken.

E. Vacate Inspection, inspection of a unit being vacated will be required. The vacate

inspection will be scheduled when the resident has removed all personal items and

completed cleaning of the unit.
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1. If possible, the inspection will be conducted with the resident present, and the

inspection report shall be signed by both the resident and the IHA

representative.

2. A list of potential charges shall be summarized on the appropriate section of the

report. The vacate inspection report shall be compared with the initial inspection

to evaluate any damages beyond normal wear and tear.

3. Disagreement between the resident and the IHA regarding vacate charges and

the disposition of any Security Deposit or Equity Funds shall be settled in

accordance with the Authority's Grievance Procedure.

4. Vacate inspections shall also be required when residents have vacated without

■notice or have been evicted where normal vacate inspection procedures would
be inappropriate. In these situations, two IHA representatives should be present
during the inspection and photographs taken to document the condition of the
unit.

F. Development Inspections. The IHA will conduct project inspections as often as
feasible to note items in need of repair, general trends of resident neglect, and/or
specific deficiencies in the appearance or upkeep of units.

Approved by Board of Commissioners on July 25, 2019

lothy j4oran
Executive Direct
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APPENDIX A

DEFINITIONS

Adjusted Income. The Annual Income of an Eligible Family less:

A. $1,000 for each Dependent.

B. $400 for any Elderly Family.

C. Child Care Expenses, as defined below.

D. Medical Expenses which exceed three percent (3o/o) of the Annual Income of any

Elderly Family.

E. Medically related travel expenses, of $200.00 per month up to $2400.00

annually.

F. Handicapped Assistance Expenses, as defined, in excess of three percent (3o/o)

of Annual Income.

G. Travel Expenses related to employment not to exceed $200.00 per month up to

$2400.00 annually.

Anniversary Date of Lease. Day of the year on which the Lease was initiaily executed.

Annual Income. The anticipated total Annual Income of an Eligible Family from all sources for

the 12-month period foliowing the date of determination of Income.

Child Care Expense. Amounts anticipated to be paid by the Family for the care of children

under 13 years of age during the period for which Annual Income is computed, but only where

such care is necessary to enable a Family member to be gainfully employed or to further his or

her education and only to the extent such amounts are not reimbursed. The amount deducted

shall reflect reasonable charges for child care, and in the case of child care necessary to permit

employment, the amount deducted shall not exceed the amount of Income received from such

employment.

Citizen. A citizen of the United States.

Contract Rent. Tenant Rent, as defined.

Dependent. A member of the Family household including relative placements (excluding State

or Tribal program foster children), other than the Head of Family or Spouse, who is under 18

years of age or is a Disabled or Handicapped Person or is a Full-Time Student.

Designated for the Elderly or Handicapped. Any development, including any building within a

mixed-use development, that was designated for occupancy by the elderly or handicapped at its

inception, or, although not so designated, for which the Authority gives preference in tenant

selection for all units in the development, or for a building in a mixed-use development, to elderly

or handicapped famiiies.

Disabled Person. A single person capable of living independently or a member of a Family who

can live independently with the aid of Family members, and who is under a disability as defined in

Section 223 of the Social Security Act (42 U.S.C. 423}, or who has a deveiopmental disability as
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defined In Section 102)(7) of the Developmental Disabilities Assistance and Bill of Rights Ace

(42 U.S.C. 6001(7).

A. Section 223 of the Social Security Act defines "disability as:

1. Inability to engage In any substantial gainful activity by reason of any
medically determlnable physical or mental Impairment which can be

expected to last for a continuous period of not less than twelve (12)

months; or

2. In the case of an Individual who has attained the age of 55 and Is blind
within the meaning of "blindness" as defined In Section 416(1) of the

Social Security Act, Inability by reason of such blindness to engage In
substantial gainful activity requiring skills or abilities comparable to those

of any gainful activity In which he has previously engaged with some

regularity and over a substantial period of time.

8. Section 102(7) of the Developmental Disabilities and Bill of Right "developmental

disability" as: A severe chronic disability that (a) Is attributable to a mental and/or

physical Impairment; (b) Is manifested before the person attains age 22; (c) Is
likely to continue Indefinitely; (d) results In substantial functional limitations In

three (3) or more of the following areas of major life activity:

1. self-care;

2. receptive and responsive language

3. learning;

4. mobility;

5. self-direction

6. capacltyfor Independent living; and

7. economic self-sufficiency;

and (e) reflects the person's need for a combination and sequence of special,
Interdisciplinary or generic care, treatment or other services which are of life-long
or extended duration and are Individually planned and coordinated.

Displaced Person. A person displaced, whose dwelling unit has been extensively damaged or
destroyed as a result of a disaster.

Dwelling Lease. A rental agreement between the Housing Authority and the tenant. The
Dwelling Lease shall, among other things, reflect the rent currently being charged and the
conditions governing occupancy.

Dwelling Unit. A Unit, as defined.
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Elderly Family. A Family who's Head of Family, Spouse, or sole member Is at least 62 years of
age. It may Include two (2) or more elderly living together, or one (1) or more such persons
living with another person who Is determined to be essential to his/her care and well-being.

Eligible Family. A family who meets the requirements of section Eligibility for Housing

Programs (A.) and who's Annual Income meets the following criteria for projects designated:

A. For projects available for occupancy before October 1,1981, Annual Income

which Is less than the limit for a Lower Income Family, as defined; or

B. For projects available for occupancy on or after October 1,1981, Annual Income

which Is less than the limit for a Very Low Income Family, as defined.

Family. One or more persons applying for or living In a dwelling unit. A Family can consist of
any of the following:

A. An Elderly Family, as defined In this Section.

B. Two (2) or more persons who Intend to live together and whose Income and
resources are available to meet the family's needs, with the following

clarifications:

1. There can also be other unrelated persons living In the household, such
as foster children. If It Is determined that the unit will not be overcrowded.

2. Persons residing with a Family to permit the employment of a sole wage-
earner, or solely because the person Is essential to the care of a family
member, shall not be considered a family member when determining

eligibility at admission or for continued occupancy.

3. Children are considered family members If they either currently reside, or it
can be reasonably be anticipated that they will reside, with the Family at

least six (6) months a year. Verification needed from both parents or legal
guardians.

4. The Temporary (less than 6 months) absence of a child from the home
due to placement In foster care shall be considered In determining family
composition and family size.

C. A single person, 18 years or older; or anyone under 18 years of age that has
been legally emancipated.

D. The remaining member of a tenant family.

E. A displaced person.

Full-Time Student. A person who Is enrolled In a certified educational Institution and Is
considered a full-time student under the standards and practices of the Institution attended.

Handicapped Assistance Expenses. Reasonable expenses that are anticipated, during the

period for which Annual Income Is computed, for attendant care and auxiliary apparatus for a
Handicapped or Disabled Family member, and that are necessary to enable a Family member
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(including Handicapped and Disabled members) to be employed; provided that, the expenses

are neither paid to a member of the Family nor reimbursed by an outside source.

Handicapped Person. A person having physical or mental impairment (1) which is expected to

be of long-continued and indefinite duration; (2) which substantially impedes that person's ability

to live independently; and (3) which is of such nature that the ability to live independently would

be substantially improved by more suitable housing conditions such as those provided by the

Program.

Head of Household. That member of the Family who is actually looked to, and held

accountable for, the Family's needs.

Housing Authority. A Public or Indian Housing Authority.

HUD. The U.S. Department of Housing and Urban Development or its designee.

income, income from ail sources received by the Head of Family (even if temporarily absent) and
each additional member of the Family household who is not a Dependent.

income for Eligibility. The anticipated total Annual income of a Family for the 12-month period

following the date of determination.

income Limits. HUD established Low and Very Low income Limits that are used to determine if

assisted housing program applicants qualify for admission to the programs, and are based on

HUD estimates for area median family income.

Indian. Means a person who is a member of an Indian Tribe.

Indian Housing Authority. An entity that is authorized to engage in or assist in the development

or operation of lower income housing for Indians that is established either (a) by exercise of the

power of self-government of an Indian Tribe independent of State law; or (b) by operation of

State law providing specificaiiy for housing authorities for Indians, including regional housing

authorities in the State of Alaska.

Indian Tribe. "Indian tribe" means any Indian tribe, band, nation, or other organized group or

community, including any Alaska Native village or regional or village corporation as defined in or

established pursuant to the Alaska Native Claims Settlement Act (85 Stat. 688) [43 U.S.C. §§ 1601

et seq.], which is recognized as eligible for the special programs and services provided by the

United States to Indians because of their status as Indians.

Lease. Dwelling Lease, as defined.

Live-in-Aide. A person who resides with an Elderly, Disabled or Handicapped Person (or

Persons) and who (a) is determined by the Authority to be essential to the care and well-being

of the person; (b) is not obligated for support of the person; and (c) would not be living in the

unit except to provide necessary supportive services.

Low Income Family. A Family whose Annual Income does not exceed eighty percent (8O0/0) of

the median income for the area as determined by HUD, with adjustments for smaller and larger

families.
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Medical Expenses. Those out-of-pocket medical expenses, including medical insurance

premiums, that are anticipated during the period for which Annual Income is computed, and that

are not covered by insurance.

Military or Naval Service of the United States. Service in the Army, Navy, Air Force, Marine

Corps or Coast Guard. Such service does not include the Merchant Marine, Red Cross,

UNRRA, or any other organization not actually a part of the Military or Naval Service of the

United States. Recognition of such service shall require submission of a DD 214 with an

honorable discharge or current military papers.

Monthly Adjusted Income. One-twelfth (1/12) of the Adjusted Income.

Monthly Income. One-twelfth (1/12) of the Annual Income.

Near Elderly Family. A Family whose Head or Spouse (or sole member) is at least fifty-five (55)
years of age but below the age of sixty-two (62) years.

Net Family Assets. The net cash value, after deducting reasonable costs that would be incurred

in disposing of real property, savings, stocks, bonds and other forms of capital investment,

excluding interest in Indian Trust land. In determining Net-Family Assets, the value of any

assets disposed of by an applicant or tenant for less than fair market value (Including disposition

in trust but not in foreclosure or bankruptcy sale) during the two (2) years preceding the date of

application for the program or reexamination, as applicable, shall be included in excess of the

consideration received therefore, in the case of a disposition as part of a separation or divorce

settlement, the disposition will not be considered to be for less than fair market value if the

applicant or tenant receives important consideration not measurable in dollar terms.

Occupancy Standards. Standards established by the Authority goveming the allowable size of

Family occupying a particular size of Dwelling Unit.

Overcrowded Unit. A Unit occupied by more than the number of persons permitted by the

Authority's Occupancy Standards.

Preference. A means of ensuring that housing assistance is directed to those with greatest

housing needs by providing housing or assistance to applicants in certain categories prior to

others on the waiting list who applied earlier.

A. Local Preferences. Those Preferences established by the Housing Authority as

a means of selecting among applicants on the homebuyer and rental waiting

lists, subject to the Ten Percent (10%) Limitation requirement.

Primary Residence— The residence at which the owner lives twelve months per year, less time

taken for medical reasons, while away for treatment limited to 6 months with the option to

extend 6 more months if circumstances warrant and documentation is provided; time served in

the military; and periodic absences for vacations, etc.

Program. Low-Income Rental Housing Program.

Public Assistance. Welfare or similar payments to Families which are made under programs

funded by Federal, State and/or Local Governments.

Public Housing Authority. Any State, county, municipality or other governmental entity or public
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body, or an agency or instrumentality thereof, that is authorized to engage in or assist in the

development or operation of housing for lower income families.

Rent. The actual amount due under a lease or occupancy agreement (calculated on a monthly
basis). Tenant supplies utilities.

Reservation Area. An area of the reservation, not necessarily a specific subdivision or cluster of
homes. Areas include West End area, Wellpinit area. Ford Area (Martha Boardman, Kokanee,
Ford Cluster, New House Lane, and Reservation Road).

Serviceman. A person in the Military or Naval Service of the United States, as defined.

Single Person. A person living alone, or intending to live alone, who does not qualify as an
Elderly Family, a Displaced Person, or as the remaining member of a tenant Family.

Single Pregnant Woman. Single persons, with no children, who are pregnant as verified by a
licensed physician. The following clarifications apply:

A. If the pregnancy is terminated prior to admission, the applicant is no longer

considered a Family.

B. If the pregnancy is terminated after admission, the single person would still be
eligible as the remaining member of a tenant family.

Spouse. A member of the Family household who is not a Dependent but who is either the
husband or wife of the Head of Household Standard, Permanent Replacement Housing.

Housing that is decent, safe and sanitary, that is adequate for the Family size, and that the
Family is occupying pursuant to a lease or occupancy agreement. Such housing does not
include transient facilities, hotels, motels, temporary shelters and, in the case of victims of
domestic violence, does not include housing the applicant who lives with the individual who
engages in such violence.

State. Any of the several States of the United States of America, the District of Columbia, the
Commonwealth of Puerto Rico, the territories and possessions of the United States, the Trust

Territory of the Pacific Islands, and Indian Tribes.

Substandard Housing. Those dwellings in which one or more of the following conditions are

found to exist:

A. Location. The location of the Unit is such that it creates a health, fire or safety

hazard for the occupants of such Dwelling Unit.

B. Condition of Structure. The condition of the Structure is such as to create

serious safety or health hazards by reason of structural deficiencies or of
continuous dampness or exposure brought about by neglect or dilapidation.

C. Water Supply. Lack of potable running water within the Dwelling Unit.

D. Sewage System. No connection between plumbing fixtures and adequate

sewage disposal system.

E. Toilet Facilities. No flush toilet in the Dwelling Unit, or if present, unfit for use.
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F. Bath Facilities. No bathtub or shower in the Dwelling Unit, or if present, unfit for

use.

G. Kitchen Facilities, lack of permanent, safe and reasonably efficient kitchen

facilities within the Dwelling Unit, including a sink with running water and

provisions for a cooking stove.

H. lighting Facilities. Dwelling Unit not wired, or inadequately wired, for electric

lighting.

I. Heating Facilities. Heating facilities inadequate or unsafe.

J. Has been declared unfit for habitation by an agency or unit of government.

Ten Percent limitation. Not more than ten percent (10%) of the Families who are initiaiiy

admitted to housing may be over 80% of median income (see Appendix B). The basis for
calculating the ten percent (10%) is the calendar year prior to the year for which the
limitation is to be applied.

Tenant Rent. Monthly amount the Family must pay to the Authority for occupancy of the

Dwelling Unit. Tenant Rent equals the total Tenant Payment less the Utility Allowance, if any,

not less than the current Administration Charge.

Total Tenant Payment. The calculated monthly rent payable by the eligible Family for

occupancy of the Dwelling Unit before Utility Allowance, if any.

Unauthorized Resident. Occupancy of a Unit who is not a member of the Family, as specified in

the lease, and whose presence in the Unit has not been authorized by the Authority.

Unit. The residence (apartment, house, etc.) owned and/or managed by the Housing Authority

and rented to an Eligible Family. The size of the Unit is determined by the number of bedrooms

and may range from zero (0) bedrooms to five (5) bedrooms.

Utility Allowance. Where the cost of utilities and other housing services for a Dwelling Unit (not
including telephone service) is not included in the Tenant Rent but is the responsibility of the

Family, an amount equal to the estimate, made and approved by the Authority, of the monthly

cost of a reasonable consumption of such utilities and other services for the Unit by an energy-

conservation household of modest circumstances consistent with the requirements for a safe,

sanitary and healthful living environment.

Utility Deposit. An amount paid by a Family to a public utility to secure service to the Dwelling

Unit.

Very low-income Family. A Family whose income does not exceed forty percent (40%) of the

median income for the area, as determined by HUD, with adjustments for smaller or larger

families.

Veteran. A person who has served in active Military or Naval Service of the United States at

anytime and who shall have been given an honorable discharge.

Visitor. A person temporarily residing in a Dwelling Unit with a Family for a period of not more

than seven (7) days during any thirty-day period. Persons residing longer than seven (7) days.

Admissions and Occupancy Policy
Amended: Feb. 24, 2005; Feb. 26, 2015;
Mar. 24, 2016; June 5,2019; July 25, Page 28

2019



without the prior permission of the Authority, shall be determined to be Unauthorized Resident.

The repeated presence of additional persons in the Unit and/or their use of the Unit for purposes
such as receiving mail or storing possessions may be cause for the Family's Rental Agreement
to be terminated.

Welfare Assistance. Welfare or other payments to families or individuals, based on need, that

are made under programs funded, separately or jointly, by Federal, State or local governments.
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APPENDIX B

INCOME LIMITS

Available upon Request.
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APPENDIX C

Utility Allowances

Available upon Request.
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